MAKE-UP EXAM FORM
MUNZUR UNIVERSITY

FACULTY OF FINE ARTS, DESIGN AND ARCHITECTURE – DEAN’S OFFICE

TO THE HEAD OF THE DEPARTMENT OF GASTRONOMY AND CULINARY ARTS
Student’s;
	Name and Surname
	

	Turkish ID Number
	

	Student Number
	

	Phone (Mobile) / e-mail
	


For the courses I have listed below, pursuant to Article 24 of the “Munzur University Associate and Undergraduate Education and Examination Regulations – Make-up Exam”, I hereby submit my request:
Article 24 – (1) A make-up exam is administered for students who are unable to attend midterm examinations due to excuses assigned by the Rectorate or recognized by the Senate, within the dates covering the midterm examination period. The student must submit the excuse document, attached to a petition, to the relevant department/program chair; or, in faculties/vocational schools where such units do not exist, to the dean’s office/directorate within one week at the latest after the end of the valid excuse. Applications submitted after this period will not be accepted. 
(2) The right to take a make-up exam is granted only for midterm examinations and only in exceptional circumstances defined in the principles specified by the Senate. Regardless of the number of midterms in a course, the make-up exam is held once per course in each semester, on a date determined by the course instructor..

(3) For students assigned by the Rectorate on the date of the midterm examination, a number of make-up exams equal to the number of midterms is administered for each course in each semester. 
(4) In the make-up exam, the student is responsible for all course content covered up to that date.
In accordance with these provisions, I request to take the Make-up Exam.

I respectfully submit this for your consideration
Requested Make-up Exam Courses
	Code
	Course Name
	Exam Date
	Instructor’s Name and Surname

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Attachment: Medical report or supporting documents

I hereby confirm the accuracy of the information I have stated above. I accept that I will not claim any material or moral rights for any loss or damage that may arise from errors, inaccuracies, or omissions in this information.
…../……/20…..

    Student’s Signature
