PETITION FOR FREEZING REGISTRATION

MUNZUR UNIVERSITY

FACULTY OF FINE ARTS, DESIGN AND ARCHITECTURE – DEAN’S OFFICE

TO THE HEAD OF THE DEPARTMENT OF GASTRONOMY AND CULINARY ARTS
Student’s;
	Name and Surname:
	

	Turkish ID Number:
	

	Akademik Bölüm Danışmanı:
	

	Student Number
	

	Phone (Mobile) / E-mail Address
	

	Notification Address:
	

	Period of Registration Freeze

(Check the Relevant Box)
	20….-20….. Academic Year
Fall: (….)   Spring: (….)

Fall and Spring: (…..)


Due to the reason(s) stated below, I request that my enrollment be frozen.










Reasons for Freezing Enrollment:

Health Issues: (….)   Military Service: (…..)   Financial and Family Reasons: (…..)

Other (Please Specify):

(…)…………………………………………………………………………………….
          I hereby declare that the information I have provided is accurate, and I accept and undertake that I will not make any claims or objections in the event that the information is found to be incorrect, and that legal action may be taken against me.

Respectfully submitted for your information and necessary action.

…….../……./20….
Attachment: 
Student’s Signature

Munzur University Associate and Undergraduate Education, Training and Examination Regulations “Leave of Absence”

Being Considered on Leave of Absence

ARTICLE 37 –

(1) A leave of absence refers to students temporarily suspending their enrollment in the department/program in which they are registered, with the approval of the relevant academic units. In order to apply for a leave of absence, the student must be in “registered” or “on leave” status on the date of application. All rights of students on leave are reserved. Documents prepared for such students indicate that they are on leave. Based on the decision of the relevant administrative board and the justified and valid reasons determined by the Council of Higher Education (YÖK), a student may be granted leave for up to two semesters. A student who is granted leave cannot continue their studies and cannot sit for the end-of-semester examinations of the semester following the one in which they are on leave.
(2) Leave may also be granted during the semester due to unforeseen and unpredictable reasons such as illness, natural disasters, detention, imprisonment, or the lifting of military deferment. If such reasons arise during the examination period, the same procedure shall apply.
(3) In cases where leave is requested due to the reasons specified in the second paragraph, the student must apply to the faculty to which they are affiliated within no later than thirty days from the date of the incident and must document the situation with the required evidence.
(4) If leave is granted during the semester, the student shall be considered on leave as of the beginning of that semester. Leave due to economic reasons or other reasons deemed acceptable by the relevant administrative boards may only be granted at the beginning of the semester. In such cases, applications for leave, including explanations and documentation of the reasons, must be submitted within thirty days following the completion of registration procedures. Except in cases of sudden illness or unforeseen circumstances, applications submitted after these deadlines shall not be processed.
(5) At the end of the leave period, the student shall resume their studies starting from the academic status they held at the time they were granted leave.
(6) A student may be granted a maximum of two semesters of leave in total during their entire period of study. However, if the reasons specified in the second paragraph persist, the relevant administrative board may extend the leave.
(7) Leaves granted on the basis of justified and valid reasons specified by YÖK and other reasons approved by the University Administrative Board shall not be counted toward the period of study, provided that this is explicitly stated in the decision.
(8) Students who have more than two years of absence due to psychological disorders during their entire period of study, and who document this situation with a medical report issued by a healthcare institution, shall be required to obtain a new medical report if they wish to resume their studies. After examining this report, the relevant administrative board shall decide whether the student may continue their education.                
